
Submitting your Proof of Purchase Form 
 

 

How to find the form: 

1. Go to https://kyfirecommission.kctcs.edu/ 
2. Click on Fire Commission Programs 

 

 

 

 

 

 

https://kyfirecommission.kctcs.edu/


3. On the left had side of the page, you will see a list of the 
Fire Commission’s Programs. Scroll down and click on 
State Aid 

 

 

 

 

 

 

 

 



4. This is the State Aid page. You will now scroll down to 
the Forms section. 

 

 

 

 

 

 



5. The proof of purchase form is the first form listed under 
State Aid Forms. 

  
 

6. There are two different formats, Excel and PDF. You will 
click on the format that best works for you. 
***Remember to save the form to your computer 
after filling it out*** 

 

 

 

 

 

 

 

 

 



How to fill out the Proof of Purchase 
Form 

Fire Department Information 

1. The Department Number, Department Name, County, 
Federal ID Number (xx-xxxxxxx), Contact Person, Phone 
Number, and Email Address all need to be filled out with 
the Department’s information. 

 

 

How many Personnel? 

2. The department will list the number of Volunteers and 
Career/Professional (don’t worry about sorting the part 
time from the full time). The total number will 
automatically be calculated in the “total on roster” box. 
This number should match the number of personnel on 
your roster in Acadis/KyFIRES. 

 

 

Totals here Example Only 



Loans (All loans related to the fire department’s debt) 

3. All the loans, whether with the Fire Commission or 
another entity that your department is paying, need to 
be in this section. You will list each of them with the 
Name of the lender, Account number, What the loan is 
for (truck, fire station, etc.), the Payment amount, The 
payment schedule (how often you pay the loan and 
what dates it is due), the date your loan payments 
started, and the date your loan will be paid off. 

 
 

 

 

 



Expenditures (This section is for listing all 
purchases/savings/loan payments that were made 
with the State Aid funds received) 

4. The first sub section covers the Insurance, Utilities, and 
Internet. You can claim up to $5,000 for insurance 
policies that are paid by the department whether that 
be for the station itself or the apparatus. Utilities can be 
the electricity, water, or gas for heating the station. It 
must be in the department’s name and paid for by the 
department. You can claim up to $4,000 for these bills 
in total. You can claim up to $1,200 for Internet only. If 
you have internet and phone on the same bill, you will 
take the internet portion only to claim. 

 

When claiming each of these sections, you will put the total 
you are claiming and attach each bill with the cleared check 
or the bank statements showing the automatic withdrawal. If 
you choose not to claim any/all of these as part of your State 
Aid purchase(s), please leave them blank. 



5. The second sub section covers the Loans and Savings. 
If you are paying a loan with State Aid, you will fill out 
this section of the form. You will fill in the information at 
the top within the Loans section then come down to this 
section to claim the loan as a State Aid purchase. If you 
are planning to save your State Aid funds (you can save 
for 5 years by placing funds in a low interest savings 
account that is in the city’s/county’s/fire department’s 
name) you will list that in the line that is titled, 
“Savings”. 

 

 
 

 

 

 

 

 

 

 



6. The final sub section of the Expenditures portion of the 
proof of purchase allows you to claim any items that do 
not fit into the categories that are in sub sections 1 or 2. 

 
7. The last step is to sign and date the bottom of the form 

verifying that the document is accurate and correct. 

 
8. You have completed the proof of purchase You will save 

this to your computer and attach it to an email with the 
supporting documentation (invoices, receipts, cleared 
checks, bank statements, loan statements, vehicle 
titles, etc.) and send it to fdstateaid@kctcs.edu.  

 

Example Only Example Only 

mailto:fdstateaid@kctcs.edu


9. If you would rather mail your state aid proof of purchase 
and documentation, mail it to: 
 

Mailing Address: 

 KY Fire Commission 

 Attn: Ashley Tackett/State Aid 

 110 Cleveland Drive 

 Paris, KY 40361 

 

For any questions about state aid, please contact: 

Ashley Tackett 

Email: fdstateaid@kctcs.edu 

Phone: 859-256-3787 

Cell Phone: 859-297-8482 

 

mailto:fdstateaid@kctcs.edu

